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Children and Youth Outreach Worker 
Job Description 

 
 

The Purpose of the Children and Youth Outreach Worker 
An outgoing and imaginative Children and Youth Outreach Worker (CYO) is required for this growing 
and vibrant parish with developing links with children, young people and families. They are to 
encourage and support the development of this ministry in both inherited and emerging expressions 
of Church encouraging others in their faith and in membership of the Church. This is an exciting 
missional/outreach role in a mixed ecology parish, with a central, Eucharistic heritage. This person 
will be a key enabler in the recruitment, support and cohesion of a Junior Choir, working closely with 
the Team Vicar and the Director of Music (DoM). This person will also be a key enabler in developing 
‘The Summit’ Youth Club, working closely with representatives from Youth Across Hemel, and in 
developing our existing children’s ministries, working closely with key volunteers within the Parish to 
help children, young people and their families grow in their faith and worship. 
 
 
People Links 
The CYO is deemed a paid, part-time position of employment, fixed for an initial period of two years 
from the date of appointment, and therefore as such: 

• will be responsible and ultimately accountable to the Team Vicar and PCC under the Terms 
and Conditions of the Working Agreement/Contract 

• will be in regular contact with the Team Vicar, as Line Manager, in relation to specific weekly 
activities 

• will collaborate and cooperate with the DoM to recruit, sustain and develop a ‘Junior Choir’ 
of children and young people. 

• will collaborate and cooperate with Youth Across Hemel representatives to lead and grow 
‘The Summit’ Youth Club 

• will work closely with key lay leaders in the Parish to support, develop and grow our 
established Children and family 
focussed New Worshipping 
Communities (NWCs) and to lead and 
develop Sunday School 

• will be in contact whenever necessary 
with all other members of staff and 
volunteers, in relation to queries 
regarding Children and Youth Ministry 

• Any extension of the contract, of 
which there is no guarantee, will be 
subject to PCC approval 

 
 

An All Age Eucharist 



 
 
Main Responsibilities 

1. To attend worship each Sunday, leading/supporting Sunday School and/or supporting and 
helping to lead informal services. There will be opportunities to read, pray, serve, sing, and 
preach, depending upon the experience and calling/gifting of the person appointed 

2. To organise the Sunday school rota and lead some sessions; with lay volunteers to plan and 
arrange activities and resources for Sunday School 

3. To meet termly with the Lay Leaders of ‘Church in the Wild’ to organise upcoming services 
and to plan future themes and ideas  

4. To lead the weekly Christian youth club ‘The Summit’ at Kings Langley Senior school, working 
with a volunteer from Youth Across Hemel; to meet with them once a half-term to plan 
sessions; to build on ‘The Summit’ by establishing a youth ministry based at All Saints 

5. To attend and support Tiny Tots; to attend termly planning meetings for this activity 
6. To collaborate and cooperate with the DoM to establish, recruit and support a Junior Choir of 

children and young people and to support the integration of choristers and their families 
7. To support and encourage the Team Vicar and PCC in developing children and youth ministry, 

The CYO is automatically a member of the Pastoral Forum. 
8. To build contacts with families of children and young people and to keep them updated about 

relevant church activities, inviting and 
encouraging them to attend; to collaborate 
with relevant volunteers to create and 
distribute publicity for relevant activities. 

9. To manage the children and youth outreach 
budget in conjunction with the PCC 
Treasurer. 

10. To work closely with the Team Vicar and key 
lay volunteers to apply for grant monies or to 
make fundraising appeals to sustain and 
develop the CYO post. 

11. To keep the children’s store and children’s 
area organised and tidy; to develop provision 
of resources in both areas 

 
 
 
Personal characteristics 
The person appointed should: 

1. have a heart for enabling children and young people and their parents to come to faith and 
become part of Church; they should have knowledge of and sympathy with the Christian faith 

2. have an established track record of planting new children and youth ministries and developing 
established ones, demonstrating success at building relationships with young people and their 
families and involving them in church life 

3. be planned and organised and have effective communication skills with colleagues and 
stakeholders 

4. have an awareness of and appreciation for the mixed ecology of inherited and emerging Church 
5. be outgoing and fun, with a sense of humour and a desire to be part of the life of All Saints 
6. It would be an advantage to have experience of managing a budget 

 
 

Church in the Wild 



Regular weekly commitments 
This is a fixed-term, two-year, part-time post. The contracted number of hours is 11 per week.    
The normal days and hours of work are the days and hours required for the activities listed below 
and there will be no paid overtime for these activities. Some of the regular commitments fall on Bank 
Holidays (e.g. Christmas Day) and as such the DOM may wish to discuss TOIL with the Team Vicar. 
 

Weekly Junior Choir (initially planning and 
outreach; assisting to lead once established) 

1.5 hours 

Weekly Tiny Tots (Term time) 2.5 hours 
Weekly The Summit Club (Term time) 1 hour 

Sunday Services  
 

9.30am Service 2 hours – including 30 mins prep 
time for Sunday School before the service 
11.15am Monthly Church in the Wild Service 
2 hours, including set up and take down time 
before and after 

Special Services Seasonal services falling on days of the week other 
than Sundays requiring Saints on Sunday or All Age 
provision (e.g. Christmas Day and Good Friday) 

Weekly communications, administration, 
planning and outreach to schools/local 
groups/families 

2.5 hours 

Weekly Morning Prayer and Staff Meeting 
with Team Vicar 

1 hour 

Quarterly meeting for Church in the Wild As arranged 
Bi-Monthly meeting of Pastoral Forum As arranged 

Half termly meeting for The Summit As arranged 
Termly meeting for SoS/All Age volunteers As arranged 

Termly meeting with Tiny Tots leaders As arranged 
 
The contracted hours relate to set activities and self-directed time as follows: 
Wednesday 09.30-12pm (Tiny Tots) & 12.45-13.45 (The Summit Club) 
Friday 17.30pm-19.00pm (Junior Choir currently planned 18.00pm – 19.00pm; to be confirmed.) 
Sunday 09.00-11.00 (plus 11.00-13.00 once a month) 
1 hour weekly Morning Prayer and Staff Meeting to be agreed with Team Vicar 
2.5 hours of planning, preparation, administration and outreach time 
 
Flexibility will be needed to accommodate the occasional elements of the role (e.g. termly meetings). 
 
Tiny Tots and The Summit are term time only, so it expected that the contracted hours during school 
holidays will be used for outreach, communications and preparation, and for planning with the Team 
Vicar and key lay volunteers. 
 
 
Remuneration 
The annual salary will be £7,500 
A contributory pension scheme is in place which the CYO may be eligible to join subject to the rules 
of the scheme. 
 
 



Probationary Period 
Appointment will be subject to a probationary period of 3 months 
 
Holiday and sickness 
The CYO shall be entitled to five weeks (i.e. 60 hours) paid holiday per annum normally to be taken 
during the school holidays, at times to be agreed by the CYO and the Team Vicar. The CYO will work 
with the Team Vicar to ensure all necessary tasks are carried out during their absence. 
 
In the case of illness, the CYO will be entitled to Statutory Sick Pay subject to meeting the required 
qualifying conditions.  After the CYO has successfully completed their probation period they will 
qualify for contractual sick pay.  Contractual sick pay will be the normal pay for up to two months and 
then half pay for up to a further two months. 
 
For other absences, requests for unpaid leave will be considered. 
 
Notice period 
Following successful confirmation in post the CYO is required to give one month’s notice in writing 
to terminate their employment.   
The CYO is entitled to receive one month’s written notice of termination, except during the first 3 
months of employment when termination will be immediate. 
 
DBS Check 
It is essential that the CYO should be aware of and trained as appropriate in relation to Safeguarding 
issues and should hold relevant, up to date DBS certification. 
 
Covid 19 Pandemic 
The details of this job description may be varied by mutual agreement to take account of church 
closures and other restrictions arising from the Covid 19 pandemic or other Force Majeure.  


